


	Demand Letter for Settlement Purposes Only

	

	[Your Name]

	[Your Address]

	[City, State, ZIP Code]

	

	[Date]
	

	[Recipient’s Name]

	[Recipient’s Address]

	[City, State, ZIP Code]

	

	Dear [Recipient’s Name],

	

	I am writing to request a settlement of the dispute between us related to [brief description of the dispute]. Despite our attempts to resolve this matter informally, it remains unresolved.

As you know, I have suffered significant damages as a result of the [specific actions or omissions that led to the dispute].  These damages include [detailed breakdown of damages, including any medical bills, repair costs, lost wages, or other out-of-pocket expenses].

In an effort to avoid the costs and risks of litigation, I am willing to settle this matter for the sum of         [specific settlement amount or remedy].  This amount represents a fair and reasonable settlement of the dispute, and I believe it will provide a prompt and amicable resolution to this matter.

[bookmark: _GoBack]Please respond to this letter within [deadline for response] to let me know if you are willing to settle this matter on these terms.  If I do not hear from you by this deadline, I will be forced to consider taking legal action to protect my rights and interests.
I hope that we can reach a settlement on this matter and avoid the need for further legal action. If you have any questions or concerns, please do not hesitate to contact me.

	

	Sincerely,

	[Your Name]
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